
{Insert your Full Name} 
Mobile No: XXXXXXXXXX
Address: - {District} - {city} - {Country}
E-mail: {Insert your E-Mail}
CAREER OBJECTIVE 
To pursue a challenging and rewarding career in {Insert your job field here} through which I will be able to contribute to the growth of the organization.

SUMMARY OF QUALIFICATIONS
More than {years of experience} years of experience in {Insert your job field here} with a capacity of working in a high pressure of work, communicating and negotiating well with others within a dynamic work environment.

WORK EXPERIENCE
{Insert your job Title}, {Insert your company name}, 00/00/0000 – Present
{Insert your brief about your company name} ….
My responsibilities include:
· ….
· ….
· ….
· ….
· ….
· ….
· ….
· ….
· ….
{Insert your job Title}, {Insert your company name}, 00/00/0000 – 00/00/0000
{Insert your brief about your company name} ….
My responsibilities include:
· ….
· ….
· ….
· ….
· ….
· ….
· ….
· ….
· ….

EDUCATION
{Insert your Degree}, {Insert your school name}, {Insert your grade},{Insert your Graduation Date}.
{Insert your Degree}, {Insert your school name}, {Insert your grade}, {Insert your Graduation Date}.

PROFESSIONAL CERTIFICATION
· {Insert your Professional Certification Name}, {Insert organization issued}, {Insert Issue Date}.
· {Insert your Professional Certification Name}, {Insert organization issued}, {Insert Issue Date}.
· {Insert your Professional Certification Name}, {Insert organization issued}, {Insert Issue Date}.

TRAINING COURSES
· {Insert your Certificate Name}, {Insert organization issued}, {Insert Issue Date}.
· {Insert your Certificate Name}, {Insert organization issued}, {Insert Issue Date}.
· {Insert your Certificate Name}, {Insert organization issued}, {Insert Issue Date}.

[bookmark: _GoBack]PROFESSIONAL MEMBERSHIP
· {Insert organization Name}, {Insert organization Place}, {Insert Date of Membership}.
· {Insert organization Name}, {Insert organization Place}, {Insert Date of Membership}.

